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MMOJIOKEHHUE Ne 36
O BUBJIMOTEKE

1. O01mue moJi0KeHHU.

1.1. bubnuoteka sBisieTcs CTPYKTYypHbIM TnozapasneneHueM MAOY  «Cpenusis
oOpazoBatenbHas 1mkona Nel33» r.lepmu (mamee — mIKoida), y4acTBYIOIIMM B y4eOHO-
BOCITUTATENIbHOM TIpoIlecce B LENsIX oOOecreyeHusi IMpaBa YYaCTHUKOB 00pa3oBaTEIbHOIO
npolecca Ha OeCIIaTHOE MOJIb30BaHHe OMOIMOTEYHO-NH(DOPMALIMOHHBIMU PECypCamMH.

1.2. estensHOCTh OMOMMOTEKM (j1ajiee — MIKOJIbHAS OMOJIMOTEKa) OTpaykaeTcs B YCTaBe
TITKOJTBI.

1.3. [lenn mIKOABHON OMOIMOTEKH COOTHOCATCS C IEISIMHU IIKOJIBI: (JOPMHUPOBAHKE OOIIeH
KYJIbTYpbl JIMYHOCTH OOYyYalomIMXCS Ha OCHOBE YCBOGHHS 0043aTeNbHOTO MHUHHUMYyMa
coJiep;kaHus 00I11e00pa3oBaTeIbHBIX IPOrPaMM, UX aJanTalus K *KU3HU B 00IEeCTBE, CO3/IaHUE
OCHOBBI Ui OCO3HaHHOTO BbIOOpAa W MOCIEAYIOLIEr0 OCBOCHHS MpO(eCCHOHATBHBIX
00pa3oBaTeNbHBIX MPOTPAMM.

1.4. HlkonpHass OMOIMOTEKAa PYKOBOJCTBYETCS B CBOCH NEATEIBLHOCTH (enepalbHbIMH
3aKOHaMHu, ykazamMu M pacnopspkeHusmu  I[Ipesmmenta  Poccuiickoit  ®enepauuu,
MOCTaHOBJICHUAMHU U pacnopsikeHusimu [IpaButensctBa Poccuiickoit denepanuu, pelieHUsIMUA
MunucrtepcTBa oopazoanus Poccuiickoit deneparnu, MunucrepcTa oopazoanus [lepmckoro
Kpasi, mpukazamu Jlemapramenta oOpa3zoBaHusi AamuHHCcTpanuu ropoga Ilepmu, VYcraBom
IIKOJIbI, TAHHBIM TMOJIOKEHUEM.

1.5. Illxoma HeceT OTBETCTBEHHOCTh 3a JOCTYHHOCTb M KadecTBO OMOIMOTEYHO-
nH(OPMALMOHHOTO 00CTY)KHBaHUSI OMOTHOTEKH.

1.6. Opraamszanuss  oOCIyXKHBaHHMsS ~ Y4aCTHMKOB  0Opa30BaTeNbHOrO  IMpoliecca
MIPOU3BOJIUTCS B COOTBETCTBHH C MPaBWJIAMHU TEXHUKU OE30MACHOCTH M MPOTHUBOMNOKAPHBIMU,
CaHUTAPHO-TUTMEHUYECKUMHU TPEOOBAHUSIMHU.

2. OcHOBHBIE 33124M.
2.1. OCHOBHBIMH 3aJJa4aMH IIKOJIBLHON OMOINOTEKH SABIISIIOTCS

» o0ecrieueHue Y4aCTHUKaM 06pa3OBaTeJ'IBHOFO nponecca — yqamumced,
neaarorndyCCKumM pa60THI/IKaM, poauTeisiM (I/IHLIM 3aKOHHBIM Hpe,I[CTaBI/ITeJ'ISIM) ydqamuxcs
(z[anee — HOHLBOB&TCJ’IHM) — J0CTyna K I/IH(I)OpMaI_[I/II/I, SHAaHUAM, HACAM, KYJIbTYPHBIM

[EHHOCTSAM MOCPEICTBOM HCIIOIB30BaHMS OMOINOTEeYHO-UHPOPMAIIMOHHBIX PECYPCOB IIKOJIBI HA
Pa3IMYHBIX HOCHUTENAX: OyMaXHOM (KHIDKHBIM (QoHI, (OHA MNEepUOANYECKUX W3JIaHUN);
KOMMYHHKATHBHOM (KOMIBIOTEPHBIE CETH) M MHBIX HOCHTETISX;

» BOCIHTaHUE KYJIbTYPHOTO M TPaKIAHCKOTO CaMOCO3HAHHUs, IMOMOIIb B COLMATH3AINU
00yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO MOTEHITHAIA;

» (hopMHUpOBaHHE HABBIKOB HE3aBHCUMOIO OWOJUOTEYHOTO IOJIb30BATES: OOydCHHE
MOUCKY, 0TOOPY U KPUTHUUECKOU OIIEHKe MH(POPMAIIHUH;



» COBEpIICHCTBOBAHUE TMPEAOCTABISEMBIX OMOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJIOTUH M KOMITBIOTEPU3ALUU OMOIMOTEUHO-HH(POPMAITIOHHBIX
Mpo1eccoB, GopMUpoBaHUE KOMPOPTHON OHOTHMOTESIHOMN CPEIbl.

3. OcHOBHBIE PYHKIHUH

3.1. lns peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA:

a) bopmupyet GoH OMOTNOTEIHO-UHDOPMAITHOHHBIX PECYPCOB LIKOJIBI:

* KOMIUIGKTYEeT YHHUBEpPCAIbHBIA (OHI y4eOHBIMH, XyJO’KECTBEHHBIMH, HAYYHBIMHU,
CIPAaBOYHBIMH, MEAATOTHIECKUMHI U HAYYHO-TIONYJISIPHBIMU JOKYMEHTAMU Ha TPATUIIMOHHBIX U
HETPAJAUIIMOHHBIX HOCUTEISIX HH(POPMAIUH;

* TOTIONTHSET POHA HHPOPMAIMOHHBIMH pecypcaMu ceTu VHTepHeT;

0) co3maet nHPpOPMAITMOHHYIO TPOTYKITUIO:

* OCYIIECTBJIIET aHAIUTUKO-CUHTETUUECKYIO epepaboTKy HH(OpMAaINK;

* OpraHu3yeT U BEJET CIPaBOYHO-OMOIMorpadmyeckuil annapar: Katajoru (andaBUTHBIM,
CHCTEMATHUYECKH), KapTOTEKH (CHCTEMaTHYECKyI0 KapTOTEKy CTaTei, TeMaTHYECKHe
KapTOTEKH ), YJIEKTPOHHBIN KaTajor;

* pa3pabaTbIBaeT peKOMEHJaTelbHble Oubinorpaduyeckre mocodust (CHUCKU, 0030pHI,
yKa3zaTelu U T.I1.);

* obecnieunBaeT HHGOPMHUPOBAHKE TIOJTB30BaTENCH 00 HH(POPMAIIMOHHOM MTPOAYKITHH;

B) ocymiecTBisieT auddepeHnnpoBaHHoe OMOINOTEUHO-UHPOPMAITMOHHOE OOCTYKUBAaHHE
00yJaroIIMXcs:

* oOpraHmzyeT OOy4YeHHWE HaBbIKAM HE3aBUCHUMOTO OWOIMOTEYHOTO TOJIH30BATENS U
noTpebuTens nHGOpMaLNUU, COIEHCTBYET MHTETpallMi KOMIUIEKCa 3HAHUM, YMEHUI U HaBBIKOB
paboTHI ¢ KHUTOW ¥ HH(POPMAIIUEH;

* OKa3bIBaeT MHPOPMAIIMOHHYIO MOAJEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOUIUX B MpPOIEcCe
UX y4eOHOM, caM000pa30BaTeIbHON U JOCYTOBOM JACSITEIHHOCTH;

) ocymecTBisieT auddepeHImpoBaHHOoe OMOINOTEUHO-UHPOPMAITMOHHOE 00CTyKUBaHUE
MeJarornyeckux paboTHUKOB:

* BBISBIISICT MH(OPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3alpOChl, CBA3AHHBIE C
oOyueHueM, BOCIIUTAHUEM U 3I0POBbEM JETEH;

* BBIABISET MH(OPMALMOHHBbIE MOTPEOHOCTH M YIOBJIETBOPSIET 3ampockl B 001acTu
MeJarornyecKuX MHHOBAIIUI 1 HOBBIX TEXHOJIOTHIA;

* cojelcTByeT mNpoecCHOHATbHOW KOMIIETEHIIMH, MOBBIIICHUIO KBaJIU(UKALINH,
MIPOBEJICHUIO aTTeCTallUU;

* co3JaeT OaHK MeJarornyeckoil MHGOpMaluu Kak OCHOBBI €IMHON HMH(OPMALMOHHON
CiIy’k0bl 00111€00pa30BATENBFHOTO YUPEKICHHS, OCYIIECTBISET HAKOIJICHHE, CHCTEMAaTHU3alUIO
uH(pOpMalIUY TIO TIpeIMeTaM, pasjielaM U TeMam;

* OpraHm3yeT JOCTyln K OaHKy MeAarornyeckoil mHbopmalnud Ha JIOOBIX HOCHTENSX;
MIPOCMOTP AJIEKTPOHHBIX BEPCUH MEIaroriuecKuX U3IaHMUid;

* OCYHIECTBJISIET TeKyllee HH(popMUpoBaHUE (OHU HMHPOpPMAIMK, O0030phI HOBBIX
NOCTYIUIGHHH M TyOnukanuii), WHGOPMHUPOBAHHWE PYKOBOJCTBA WIKOJBI 10 BOMIpPOCaM
yIIpaBJIeHUs] 00pa30BaTEIbHBIM MIPOLIECCOM;

* CIOCOOCTBYET NMPOBEJICHUIO 3aHATUH 1O POPMUPOBAHUIO HH(POPMAITMOHHON KYJIbTYPHI;

1) ocymiecTBiseT AuddepeHupoBaHHOE OUOINOTEUHO-MHPOPMAITMOHHOE 00CTY)KUBAHNE
poauTenel (MHbIX 3aKOHHBIX IpeACTaBUTENeH) ydauxcs:

* YJIOBJIETBOPSIET 3alpOChl MOJIb30BaTeNlell U MHOOPMHUPYET O HOBBIX MOCTYIUICHUSX B
O6ubnmoTeKy;

* KOHCYJABTHpPYET IO BOIPOCAM OPraHM3aLUH CEMEHHOr0 UTEHMs, 3HAKOMHUT C
uHpopMaluei Mo BOCIUTAHUIO JeTeH;

* KOHCYJIBTUPYET 110 BOIIPOCaM ydeOHBIX U3IaHUH JUIs yJaluxcs.

4. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH.



4.1. HxonpHast OMOIUOTEKA 1O CBOEH CTPYKTYpE IeIUTCs Ha aDOHEMEHT, YUTAJIbHBIN 3,
OTJeN Y4eOHHKOB U OTJENl METOIMYECKOH JIUTepaTyphl MO MPEeIMETaM.

4.2. bubanoredyHo-HH(GOPMAIMOHHOE OOCITY)XKHUBAHHE OCYILECTBISCTCS Ha OCHOBE
O6n6IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHUHM C y4EOHBIM W BOCHHUTATEIbHBIM
TUTAHAMU [IKOJIBI, IPOTPAMMaMH, TPOEKTAMH U IITAHOM pabOTHI IIKOJIEHOW OMOINOTEKH.

4.3. B mensx oOecreyeHus: MOACPHHU3AIMU OUOIMOTEKH B YCIOBHUSX HH(DOpPMATHU3AINH
oOpa3oBaHusi W B TMpenenax CpeACTB, BBIICISIEMBIX YUPEIUTEISIMH, IIKOJAa 00ecrneunBaeT
OoubIHoTEKY:

» TapaHTHPOBAHHBIM (buHAHCHPOBAaHHEM KOMIUIEKTOBAHUS OUOIMOTEYHO -
MH(POPMAIIMOHHBIX PECYPCOB;

» HEOOXOJUMBIMHU CITY)KEOHBIMH W TTPOU3BOJICTBEHHBIMH MOMEUICHUSIMH B COOTBETCTBHH
CO CTPYKTypoil OHONHOTEKM W HOPMATHBAMU TI0 TEXHHKE O€30MacHOCTH JKCIUTyaTallluu
KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BII)KHOCTH, 3aIbUICHHOCTH TOMEIICHUS, KOPPO3HOHHO-
aKTHBHBIX TIPUMECEW WIIM DJIEKTPOTPOBOISIIIEH THUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

» PEMOHTOM M CEPBHCHBIM OOCITY)KUBAaHHEM TEXHUKHU ¥ 000pyJOBaHUST OMOINOTEKH;

» OHONMMOTEYHOU TEXHUKOW M KAHIICISIPCKUMU MTPHHAIIC)KHOCTSIMH.

4.4, 1lIkona co3aaeT yCIOBHS UTsl COXPAHHOCTH armaparypsl, 000pyI0BaHUS M UMYIIECTBA
OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KAueCTBO KOMIUIEKTOBAHUS OCHOBHOTO
¢doHma OMONMOTEKH, KOMILIEKTOBAHUE YueOHOro (oHIa B COOTBETCTBHM C (enepalbHbIMU
MEPEeYHSIMHA Y4eOHUKOB W y4eOHO-METOIUYECKUX H3JIaHUH, CO3AaHHue HEOOXOIMMBIX YCIOBHMA
IUISL A€ATENIbHOCTH ONOIMOTEKN HECET AUPEKTOP IIKOJIBI B COOTBETCTBUU C Y CTaBOM IIKOJIBI.

4.6. PexxuMm pabOTHI MIKOJBHOW OMOIMOTEKH OMPEAENIeTCS 3aBEAYIOMUM OMOINOTEKON
(6ubmmoTexkapemM) B COOTBETCTBUH C MPABWJIAMHA BHYTPEHHETO PACIOPSIKA IIKOJIBI.

5. YnpasJienne 0u01M0TEKOI.

5.1. VYmpaBneHue MIKOJIBHOW OMOTMOTEKON OCYIIECTBISETCS B COOTBETCTBHUU C
3aKkoHoJ1aTeNbcTBOM Poccuiickoit denepaunv U Y CTaBOM IIKOJIbI.

5.2. OOmiee pyKOBOJACTBO JICATEIBHOCTHIO IIKOJBHOW OMOIMOTEKH OCYIIECTBISET
JUPEKTOP LIKOJIBI.

5.3. PykoBOJICTBO MIKOJIBHOW OMOIMOTEKON OCYIIECTBISET 3aBEAYIOIIHA OMOIMOTEKON
(6ubnuoTekapb), KOTOPbIII HECET OTBETCTBEHHOCTh B IMpENesiax CBOCH KOMMETEHLIUU Iepen
OoOLIECTBOM W JUPEKTOPOM IIKOJIBI, YYAIIMMHCS, WX POAUTEISIMH (MHBIMH 3aKOHHBIMU
MIPEJICTABUTEISIMH) 32 OPTaHHU3alMI0 M PE3yJAbTaThl JEATENBHOCTH IIKOJBHON OWMOIMOTEKH B
COOTBETCTBUU c (byHKIMOHATBHBIMU 00s13aHHOCTSIMH, MPe1yCMOTPEHHBIMU
KBIN(DUKAIIMOHHBIMU TPEOOBAHUSMU, TPYAOBBIM JOTOBOPOM U Y CTaBOM IIKOJIBI.

5.4. 3apenyromuil O6ubaHoTEeKONM (OMOIMOTEKAph) HAa3HAYAETCS AUPEKTOPOM MIKOJIBI,
MOJXKET SIBJIATHCSA YJICHOM IEJarorMyecKoro KOJUICKTUBA U BXOAMUTh B COCTaB MEJAarormyeckoro
coBeTa 0011e00pa30BaTENILHOTO YUPEKICHUSI.

5.5. 3aBenyrommii O6uOnuoTekoi (OmOIMOTEKapp) pa3pabaTbiBaeT U MPEICTABISET
JTUPEKTOPY IIKOJBI HAa YTBEPKIECHUE CIEAYIOUINE TOKYMEHTHI:

» TOJIOKEHHE 0 OMOIMOTEKe, MpaBUJIa MOJIb30BaHUs OUOIMOTEKOM;

» CTPYKTYpY M IITATHOE pacnurcaHue OMOIMOTEKH, KOTOPBIE Pa3pabaThIBAIOTCS HA OCHOBE
00BeMOB paboT, OMpeAeNeHHBIX MOJOKEHHEM O IIKOJIBbHON OMOTMOTEKE C HCIOJIb30BaHUEM
«Mex0oTpacieBbIX HOPM BpEMEHH Ha MPOLIECCHI, BHIMOIHIEMbIE B OUOINOTEKAX»;

» TUTAHOBO-OTYETHYIO JOKYMCHTAIHIO;

» TEXHOJIOTHYECKYIO TIOKYMEHTAIIHUIO.

5.6. TlopsAmok KOMIUIEKTOBaHUS INTaTa IIKOJbHOW OUONHMOTEKH periiaMeHTHPYeTCs
YcTaBoM IKOJIBL.

5.7. B nensix obecneuenus quddepeHnnpoBaHHON pabOThl MIKOIBLHONH OMOIMOTEKH MOTYT
BBOJIUTHCS IOJDKHOCTHU: 3aBENYIOIINUN OMOIMOTEKOH, ONOIHOTEKAph.



5.8. TpynoBbie OTHOMIEHUS! PAOOTHUKOB MIKOJIHHON OMOIMOTEKU M HIKOJBI PETYIUPYIOTCS
TPYAOBBIM JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JOJDKHBI MPOTUBOPEUYUTH 3aKOHOJATEIBCTBY
Poccuiickoit ®enepanuu o Tpyae.

6. IlpaBa u 00s13aHHOCTH OHOJINOTEKH.

6.1. PaboTHHKY MIKOIBHON OMOIHOTEKH UMEIOT TIPaBo:

» CcaMOCTOATEIbHO  BBIOMpaTh  (HOpPMBI, CpeIcTBA W METOABI  OMOIHOTEYHO-
MH(POPMAIIMOHHOTO OOCTYXHBaHHUS 00pa30BATEIBHOTO M BOCIUTATEIBHOTO IIPOIIECCOB B
COOTBETCTBHUU C IEISIMU H 3a7[a4aMH, YKa3aHHBIMH B YCTAaBE NIKOJIBI U TOJIOKEHUHU O IIKOJIBHOM
OMOIMOTEKE;

» MPOBOJUTH B YCTAHOBIICHHOM TOpsIKe (DaKyIbTaTHBHBIC 3aHATHS, YPOKH U KPYKKH
6ubIMoTeyHO-610IorpaguuecKux 3HaHUM ¥ HH(POPMALIMOHHON KYJIbTYpPHI;

» PEKOMEH/I0BATh UCTOYHUKH KOMIUIEKTOBAHUS HH(POPMAIIHOHHBIX PECYPCOB;

» W3BIMATh W PEATM30BBIBATh JOKYMEHTHI U3 ()OHJIOB B COOTBETCTBUU C MHCTPYKIIHEH TIO
ydeTy OubanoTedyHoro GpoH/a;

» OmpeNneNsTh B COOTBETCTBHUU C TPaBHJIAMH IOJIb30BAHHS IIKOJBEHOW OHOIMOTEKOH,
YTBEPKJACHHBIMU JHPEKTOPOM IIKOJIBI, U TI0 COTJIACOBAHUIO C POJTUTEIILCKMM KOMHUTETOM WA
MOTICYUTEIBCKUM ~ COBETOM  BHIBI M pa3Mepbl KOMIICHCAIMU  ymiepOa, HaHECEHHOTO
TT0JIb30BATEIIIMH OMOIMOTEKH;

» HWMETb ©KETOIHBIH OTITYCK B COOTBETCTBHH C JIOKATHHBIMA HOPMATHBHBIMU aKTaMU;

» OBITH MPEJICTABICHHBIMU K Pa3IMYHBIM (pOpMaM IMOOIIPEHHUS;

» ydacTBOBaTh B COOTBETCTBHH C 3aKOHOJATEIbeTBOM Poccuiickoit @enepanuu B padbote
OMOIMOTEYHBIX aCCOLHMALINI UIA COFO30B.

6.2. PaGoTHrKN 6UOIHOTEKN 00S3aHBbI:

» 00eCIeuuTh MOJIb30BATEIIIM BO3MOXKHOCTh PAa0OTHI ¢ MH(POPMAITMOHHBIMH PECypCaMH
OUOINOTEKH;

» WH()OPMHUPOBATH MOJIB30BATENICH O BUIaX MPEIOCTABIIAEMbIX OMOIHOTEKOHN YCIIyT;

» 00eCIeunuTh HAYIHYIO OpraHU3aIuio (JOHIOB U KaTaJlOTOB;

» (dopmupoBaTh GOHIBI B COOTBETCTBHH C YTBEPKICHHBIMH (peepaIbHBIMU TIEPSUHIMU
y4eOHBIX M3JaHHi, 00pa30BaTeIbHBIMU MPOTPaMMaMH IIKOJbI, HHTEpecaMu, NOTPEOHOCTIMH U
3arpocaMy BCEX MEePEUUCICHHBIX BBIIIE KaTErOpUil MOJIb30BaTENEiH;

» COBEpILICHCTBOBATH nHpopmManmoHHO-O0ubIHOrpaduIecKoe u oubnroTeyHoe
o0ciyXKUBaHUE TOJIb30BaTEIIECH;

» oOecrieunBaTh  COXPAaHHOCTh  WCIIOJIB30BaHUS ~ HOCUTENleH  WHpOpManuu, UX
CUCTEMAaTH3AaIIHIO, pa3MEIlEHIE U XpPaHEHUE;

» 00ecreunBaTh PEXKUM pabOThI IKOJIBHON OUOIMOTEKH;

» OTUYUTHIBATHCS B YCTAHOBIICHHOM IOPSIKE MEPe]] TUPEKTOPOM IIKOJIBI;

» TIOBBIIIATH KBATH(PHUKALIHUIO.

7. IlpaBa u 0013aHHOCTH MOJIb30BaTe el OUOJINOTEKH

7.1. TTonp3oBaTenu OUOTMOTEKN UMEIOT TPABO:

» TOJIy4aTh MOJHYIO HHPOPMAIIHIO 0 cocTaBe OuOImoTeyHoro (Gouma, HHGOPMAIMOHHBIX
pecypcax U IpeAoCTaBIsseMbIX OMOIMOTEKON yCIIyrax;

» TI0JIb30BAThCS CIIPABOYHO-OMOIHOTpaUIecKM anmapaToM OMOITHOTEKH;

» TOJy4YaTh KOHCYJIbTAIIHOHHYIO ITIOMOIIb B IOUCKE U BHIOOPE HCTOYHUKOB HH(POPMAIIHH;

» T0Jy4aTh BO BPEMEHHOE IOJIb30BaHNE Ha a0DOHEMEHTE M B YHTAJIBHOM 3ajie MeUaTHbIC
W3JIaHus U Ipyrue HCTOYHUKH UH(pOpMaInu;

» TPOJUIEBATh CPOK IMOJIb30BAHUS JJOKYMEHTAMH;

» TOJy4yaTh TeMmaTudeckue, (akrorpaduueckue, yTouHsIOmMEe M OuOIMorpaduyeckue
CIpaBKH Ha OCHOBE (poHIa OMOTMOTEKH;

» y4acTBOBATh B MEPOIPUSATHSIX, TPOBOJAUMBIX OMOIMOTEKOH;

» oOpamaTbcs A1 pa3perieHns KOH(INKTHON CUTYalluu K TUPEKTOPY IIKOJIBI.

7.2. Tlonp30BaTeNN MIKOJIBHOU OMOTUOTEKH 00SI3aHbBI:



» coOmoIaTh MpaBUiia MOJTH30BAHS IIKOJIBHON OUOIHOTEKOM;

» OepekHO OTHOCHTHCA K NMPOW3BEICHUSM IeYaTu (HE BBIPHIBATh, HE 3aru0aTh CTPaHUII,
HE JIeNIaTh B KHUATAX MOJAYEPKUBAHUS, IOMETKH), MHBIM JTOKyMEHTaM Ha Pa3JIM4YHbIX HOCUTEISX,
000pyI0BaHNIO, UHBEHTAPIO;

» TOIIEPKUBATH TIOPSIIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOJIIMOTEKH,
PAacIIOIOKEHUS KapTOUYeK B KaTajaorax M KapToTeKax;

» TIOJIb30BaThCA IEHHBIMH W CIPAaBOYHBIMU JOKYMEHTAMH TOJBKO B IIOMEIICHHU
OMOIMOTEKH;

» yOenuThCs MpH MOJIYYEHUH JOKYMEHTOB B OTCYTCTBHH Ae(EKTOB, a MpH 0OHAPYKEHUU
npouH(POPMHUPOBATE 00 3TOoM paboTHUKa OuMOMMoTekH. OTBETCTBEHHOCTH 3a OOHApY)KECHHBIE
NeQeKThl B CIaBAEMBIX JIOKYMEHTAX HECET MOCIIEIHHH 1M0JIb30BaTENb;

» pacIuCHIBaTBCS B UYUTATEIbCKOM (OpMyIsipe 3a KaXKIblid TIOTY4eHHBIH JOKYMEHT
(uckmrouenue: odOyqaromuecs 1—4 kiaccoB);

» BO3BpaIlaTh JOKYMEHTHI B IIKOJIBHYIO OMOIMOTEKY B YCTaHOBJICHHBIE CPOKH;

» 3aMEHATh JOKYMEHTHI IIKOJbHOW OMOIMOTEKH B Clydae WX YTpaThl WM MOPYH UM
PaBHOIIEHHBIMH, JMOO KOMIIEHCHpPOBATh YIIepOd B pa3Mepe, YCTAaHOBICHHOM IPaBHIIAMH
I10JIb30BAHMS IIIKOJILHOM OMOJIMOTEKOM;

» TIOJTHOCTBIO PACCYMTATHCS C MIKOJBLHOW OMOIMOTEKOW 1O MCTEUYEHHH CpoKa OO0ydeHWs
WM paboThI B LIIKOJIE.

8. [lops10K MOIL30BaAHUS IKOJIbHOI OHMOJINOTEKON:

8.1. 3ammch B MIKOJBHYIO OHOTUOTEKY OOYYAFOIIMXCS MPOU3BOJUTCS IO CIIHCOYHOMY
COCTaBYy KJjlacca, MeJaroruueckux M MHbIX PaOOTHUKOB IIKOJIBI - B UHAUBUAYAILHOM IOPSIJIKE,
poauTenel (MHBIX 3aKOHHBIX MPEICTABUTENCH) 00yJarOIIMXCs — IO MaclopTy;

8.2. IlepeperucTparus MoJgb30BaTeNIeH MKOJILHON OMOIMOTEKH TPOU3BOAUTCS €KETOTHO;

8.3. JlokymMeHTOM, MOATBEPKAAOIIMM TIPAaBO TOJb30BAHUS OMOIMOTEKOM, SIBISETCS
YUTATENBCKUN (POpMYIIIp;

8.4. Yurarensckuii GopMynsap (PUKCHPYET HaTy BBIJAYM MOJB30BATEIIO JOKYMEHTOB W3
(hona OMOIMOTEKH U UX BO3BpAIICHUS B OMOJINOTEKY.

9. ITopsinoK MOJIL30BAHUS ADOHEMEHTOM:

9.1. Ilonp30BaTENM UMEIOT IIPABO MOJYYUTh HA JOM M3 MHOTOTOMHBIX M3JIaHUW HE OoJiee
JIBYX TOKYMEHTOB OJJHOBPEMEHHO;

9.2. MakcumMmanbHbIE CPOKH MOJIB30BaHUS TOKYMEHTAMH:

— y4eOHHKH, ydeOHbIe TOCcOOUst — y4eOHBIN TO;

— Hay4HO-TIONYJIsIpHAs, T0O3HABaTeNbHAs, XyJ0KECTBEHHAs IuTeparypa — 14 nHei;

— TEPHOIUYCCKUE U3IaHUsI, U3aHHUs TIOBBIIICHHOTO CIIpoca — 7 JTHEH;

9.3. Tlonb3oBaTeny MOTYT MPOIIUTH CPOK IMOJH30BAHUS JOKYMEHTaMH, €CIIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYT'HX MOJIb30BATENECH.

10. ITopsiI0K MOJIb30BAHUS YUTAJIBHBIM 32JI0M:

10.1. JloxyMeHTHI, TpelHa3HAa4YeHHbIE s paboOThl B UYWUTAIBHOM 3aje, Ha JOM HeE
BBIAAIOTCH,

10.2. DHIUKIONEINHN, CIPABOYHUKH, PEIKHE, IIEHHbIE M UMEIOIINECS B €IWHCTBEHHOM
AK3EMILISPE TOKYMEHTHI BBIIAIOTCS TOJIBKO 7Sl pa0OTHI B YUTAIBHOM 3aJ1€;

11. Iopsiiok padoThI ¢ KOMIBIOTEPOM, PACIIOJI0KEHHBIM B OHO/IHOTEKE:

11.1. PaGoTa ¢ KOMIBIOTEPOM YYaCTHUKOB 00pa30BaTEILHOTO MPOLEcca MPOU3BOIUTCS O
rpaduKy, yTBEp>KIACHHOMY TUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

11.2. Paspemraercs paboTa 3a OJHMM NEpPCOHAIBHBIM KOMIIBIOTEPOM He Ooisiee IBYX
YeJI0BEK OJHOBPEMEHHO;

11.3. PaGora ¢ KOMIIBIOTEpPOM MPOU3BOJUTCS COTJACHO YTBEP>KIACHHBIM CAHUTApPHO-
TUTMEHUYECKUM TPEOOBAHUSIM.



